
IV.B.5.   Department  Chair AND VICE-CHAIR SELECTION PROCESS 

  IV.B.5.1. Beginning with the 2021-2022 school year, THE DEPARTMENT WILL 

ELECT A CHAIR AND VICE-CHAIR TO SERVE A ONE-YEAR TERM. 

CONCURRENT THREE YEAR TERMS. THE VICE-CHAIR WILL FILL IN FOR THE 

DEPARTMENT CHAIR AT INSTRUCTIONAL COUNCIL AND LEAD DEPARTMENT 

MEETINGS WHEN THE CHAIR IS UNAVAILABLE. THE DEPARTMENT CHAIR 

AND VICE-CHAIR WILL WORK TOGETHER TO ENSURE TRANSPARENCY AND 

COMMUNICATION WITHIN THE DEPARTMENT AND TO CONDUCT ALL 

SCHOOL BUSINESS RELEVANT TO THE DEPARTMENT. 

 IV.B.5.2.   The Department Chair will choose a meeting date in April to hold the elections, 

and give at least two weeks notice of such meeting to all members of the department.  All 

members of the department will be on the ballot unless they give written notice to the 

Department chair with one weeks’ notice prior to the election date that they would like their 

name removed from the ballot.  The Department Chair will provide paper ballots at the election 

meeting for every department member. Department members will vote on their ballot and hand 

back to the department chair.  The department chair will randomize the ballots and count them 

with another department member present. If a department member is not able to be present at the 

election meeting, they may turn in a written ballot to the Department Chair up to the end of the 

school day prior to the election meeting. 

 

IV.B.5.3 In the event of a tie, the two department members who received the most votes will be 

put on a new ballot and the department shall vote again at the same meeting on the new ballot.  

For the purposes of a run off ballot, the votes of department members who turned in their votes 

prior to the election meeting will only be counted if they are for a person eligible in the run-off.  

If an early vote is for a person other than a person on the run-off ballot their vote shall not be 

given to eany run-off candidate. In the event of a tie in a run-off election the department shall 

flip a coin at election meeting to determine the winner. 

 

IV.B.5.4 For all elections, a quorum of 66.0% of the department members eligible to vote shall 

be required to hold the election.  Any votes cast in writing as described above shall count toward 

quorum.  A a majority of greater than 50.0% of the votes shall decide any election. 

 

IV.B.5.5 Each department member may cast one vote in an election. 

 

Upon  the  vacancy  of  the  department  chair OR VICE-CHAIR,  the  members  of  the 

Department  will  meet  to  select  the  successor.   The  meeting  will  occur  within  at  least  one  

week  of  the  announcement  of  the  resignation  of  the  Department  Chair.   A  quorum  of  2/3  

of  the  persons  assigned  at  least  one class in the department  is  necessary. No  absentee  

balloting  permitted. ELECTIONS WILL BE DECIDED BY MAJORITY VOTE. 

 IV.B.5.3.   If  the  Department  Chair  is  unavailable,  the  Senior  VICE-CHAIR  of  the  

department  who  teaches  at  least  4/5  in  the  department  will  call  and  conduct  the  meeting. 

 IV.B.5.4.   In  the  selection  of  the  Department  Chair,  any  teacher  will  have  one  vote  

per  class  taught  in  the  Department. EACH TEACHER IN THE DEPARTMENT GETS 

ONE VOTE.  
 IV.B.5.56.   These procedures may be amended by the Department with a 2/3 vote of the 

voting members of the Departmentt at any regular meeting with a quorum as described above.  

One week’s written notice of such a vote shall be given to all department members. Such vote, 

may be in writing or verbal at the meeting, and department members must be present to 

vote.AND APPROVAL BY THE SCHOOL COUNCIL. 

 IV.B.5.7.   The  Department  Chair will  serve  a  five  year  term.   (Res  3-41,  3/10/92) 

 IV.B.5.6.  THE DEPARTMENT RESERVES THE RIGHT TO CONDUCT A 

RECALL ELECTION OF THE CHAIR OR VICE-CHAIR 



 IV.B.5.7.  THE DEPARTMENT CHAIR OR VICE-CHAIR SHALL SERVE ON THE 

UHS SCHOOL COUNCIL AS A VOTING OR NON-VOTING MEMBER. 

 

 


